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Student Bill of Rights
• All students have the right to: 

a.Make a report to local law enforcement and/or state police. 
b.Have disclosures of domestic violence, dating violence, stalking, and sexual assault treated seriously. 
c.Make a decision about whether or not to disclose a crime or violation and participate in the judicial or conduct process and/or criminal justice 

process free from pressure by the institution. 
d.Report an incident and participate in a process that is fair, impartial, and provides adequate notice and a meaningful opportunity to be heard. 
e.Be treated with dignity and receive from the institution courteous, fair, and respectful health care and counseling services where available. 
f.Be free from any suggestion that the reporting individual is at fault or should have acted in a different manner to avoid such crimes or violations. 
g.Describe the incident to the appropriate and necessary institution representatives and not be required to unnecessarily repeat a description of 

the incident. 
h.Be protected from retaliation by the institution, any student, the accused and/or the Respondent, and/or their friends, families and 

acquaintances within the jurisdiction of the institution. 
i.Have access to at least one level of appeal of after a determination has been made. 
j.Be accompanied by an institution representative of choice who may assist and advise a reporting individual, accused, or respondent 

throughout the judicial or conduct process including during all hearings related to such process. 
k.Exercise civil rights and practices of religion without interference by the investigative, criminal justice, or judicial or conduct process of the 

institution.



A positive working and learning environment which supports dignity at work and study is vital to the success of the College. Therefore, we will 
take a Zero Tolerance approach to any form of unlawful discrimination, including harassment, retaliation, racism, sexism, homophobia, and any 
other unacceptable behavior. Dignity and respect should underpin our day to day behaviors, and everyone has rights and responsibilities under 
this Policy.  

All staff, students and stakeholders at the College have a right to be:  
• Treated with dignity and respect  
• Work and learn in an environment free from discrimination, bullying and harassment 
• Valued for their skills, abilities and contribution 

All staff, students and stakeholders at the College have a responsibility to:  
• Behave in an appropriate manner, and in ways that are not derogatory to others;  
• Play their part in ensuring we create a positive working environment that is tolerant and supportive through treating each other with dignity 
and respect;  
• Challenge inappropriate behavior with confidence. 

The full Dignity at Work and Study can be found at www.gcnyc.com in the Consumer Information section.

Dignity at Work and Study

http://www.gcnyc.com


Code of  Student Conduct
The Code of Student Conduct applies to all students. GCNYC believes that effective learning and 
teaching is best achieved in an ordered and disciplined environment. The Code seeks to ensure that 
student discipline is maintained in a manner that promotes fair and equitable treatment of all students. 

One of the purposes of this Code is to help and encourage students to achieve and maintain 
standards of conduct required by the College. It is essential that all students comply with these 
standards and understand that if they fail to do so this is likely to lead to action by the College. The 
Code also outlines the action that will be taken when those standards are not met. 

A full list of offenses, processes for review, investigation, disciplinary hearings and penalties. Are 
available in full detail in the College Catalog at www.gcnyc.com in the Catalog and Policies Section. 

http://www.gcnyc.com


At GCNYC, campus safety is specifically the responsibility of the Vice President & Provost and the Director of  
Operations, Title IX Coordinator—to whom any questions or concerns should be directed. They are 
responsible for the campus’ annual safety report, as well as all initiatives to increase the safety and security of  
our campus. 

The Vice President & Provost and the Title IX Coordinator will be informed of all reports or formal complaints 

of violations of this policy and oversees the College’s centralized response to ensure compliance with Title IX, 

The Clery Act, NYS Educational Laws 129 a & b and the 2013 Amendments to the Violence Against Women 

Act (VAWA). 

Campus Safety



Prohibited Conduct
GCNYC prohibits the offenses of: 
• domestic violence,  
• dating violence,  
• sexual assault,  
• stalking,  
• Title IX sexual harassment,  
• quid pro quo sexual harassment  
• and other forms of sexual violence.  

These incidents are considered a violation of the Code of Student Conduct (located in the College 
Catalog).  



Reports: GCNYC will publicly release an Annual Safety Report (ASR) on or before October 1 of each year. 
The ASR will include a copy of all crime and safety related policies, practices, and a report on the safety of the 
campus for the three previous years. GCNYC will also file a certificate of compliance with New York State 
Education Law article 129 annually. 

Daily Crime Log: The campus will record all crimes reported to the College and from them generate a Daily 
Crime Log. The Log will include crimes committed on campus and within the College’s Clery geography. 

Further details can be found in the Campus Safety section of the College Catalog.

Reports & Daily Crime Log



For our annual Federal Campus Safety Report, GCNYC defines its campus geography as follows: 

• On-Campus: The Main and lower-level of 64 Wooster Street 

• Non-campus: Any additional facilities rented or controlled by GCNYC for the purposes of the 

delivery of classes or required student activities. These locations are only considered as part of our report 

during such times as GCNYC is actively using the site. 

• Public Property: For our reporting purposes, the only public property which the GCNYC campus 

abuts is Wooster Street between Broome Street and Spring Street. The report includes reports of crime 

occurring on the street and either sidewalk.

Geographic Definitions 



Reporting an Incident
Community members, students, faculty, staff, and guests are encouraged to report all crimes and 
emergencies, in an accurate and prompt manner, directly to the NYPD by dialing 911. During normal 
business hours, we encourage people reporting a crime or emergency to the NYPD to also report the 
incident, as soon as practicable, to GCNYC’s Title IX Coordinator, a CSA or other College official, and 
complete an incident report (copies available from the Title IX Coordinator or any other CSA.)  Crimes 
should be accurately and promptly reported to the appropriate police agency, when the victim of a 
crime elects to, or is unable to, make such a report. 

Members of the community are helpful when they immediately report crimes or emergencies to the 
NYPD and/or to the College’s Title IX Coordinator, CSA or other College official, for purposes of 
including them in the annual statistical disclosure and assessing them for issuing Emergency and Timely 
Warning Notices, when deemed necessary. 

Title IX Coordinator: 646-768-5357 or titleixcoordinator@gcu.ac.uk  

mailto:titleixcoordinator@gcu.ac.uk


Reporting an Incident
Our published materials for students, staff and faculty reflect our policy that the decision to report a 
crime is an individual choice; that the College commits itself to not revealing any details which would 
make victims or witnesses identifiable and provides ways in which individuals can confidentially make 
reports.  

The College Catalog contains information about on- and off-campus resources (Appendix A) and is 
made available to all GCNYC community members. The information regarding “resources” is not 
provided to infer that those resources are “crime reporting entities” for GCNYC. Crimes should be 
reported to NYPD officials and GCNYC as described above to ensure inclusion in the annual crime 
statistics and to aid in providing timely warning notices to the community, when appropriate.  



Campus Security Authorities 

CSA’s: Campus Security Authorities are individuals that have been trained in campus security processes 
and are able to appropriately assist students in reporting an incident. As of August 2022, GCNYC’s 
CSA’s are the Title IX Coordinator, the Director of Academic Engagement, the Vice President & Provost 
and our College Security Guards. 



Upon confirmation that a significant campus emergency or dangerous situation which puts the safety of the College 
community at risk has occurred, GCNYC will utilize their Campus Alerts system to notify students, staff and faculty. 
Announcements will also be made via email, website, on-campus announcements and on social media. Campus Alerts will 
also be used for notifications of campus closure due to inclement weather. 

Timely Warning Notifications: A Timely Warning will be initiated when a criminal act has occurred, has been reported to 
the College by Police or to a campus CSA, and it is determined that there is a risk of the same crime occurring again by the 
same individual, agent, or circumstance. The College is not required to provide a Timely Warning with respect to crimes 
reported by a pastoral or professional counselor. 

Emergency Notifications: If there is an immediate threat to the College’s students, staff and faculty, GCNYC will issue an 
emergency notification as soon as possible. 

If you are not sure if you are signed up for GCNYC’s Campus Alerts System please contact: titleixcoordinator@gcu.ac.uk. 

Campus Alerts

mailto:titleixcoordinator@gcu.ac.uk


Reporting Individual Support
Reporting individuals of sexual assault, domestic violence, dating violence and/or stalking will 
be made aware of supporting resources including resources in compliance with the Violence 
Against Women Act (VAWA) and Education Law Article 129. GCNYC will provide written 
notification to reporting individuals with information on their rights, options and available 
resources including counseling, health, mental health, victim advocacy, legal assistance, 
student financial aid and other services for victims.   

This document can be found in GCNYC’s Annual Security Report and in the College Catalog 
(both available at gcnyc.edu) and is also available in hard copy from the Title IX Coordinator.  

http://gcnyc.edu


Reporting Individual Support
Upon receipt of a report or formal complaint of sexual misconduct or violence, the College, through the Title IX Coordinator, will 
promptly contact the reporting individual to discuss the availability of supportive measures, consider the reporting individual’s wishes 
with respect to supportive measures, provide written notification to the reporting individual of the availability of supportive measures 
with or without the filing of a formal complaint, and explain to the reporting individual the process for filing a formal complaint.  

Protective measures and accommodations may include: 
• counseling; 
• extensions of deadlines or other course-related/academic adjustments; 
• modifications of work or class schedules; 
• modifications to mode of attending work or class (virtual or on campus); 
• campus escort services; 
• mutual restrictions on contact between the parties; 
• leaves of absence; 
• increased security and monitoring of certain areas of the campus; and/or 
• any other measure that can be used to achieve the goals of this policy. 

Further information can be found in the Campus Safety section of the College Catalog.



Protection from Retaliation and 
Intimidation

Retaliation against any member of the GCNYC community who files a report on sexual misconduct or 
violence is strictly prohibited. Likewise, intimidation of anyone who files a report or any witnesses to an 
incident is strictly prohibited. Members of the GCNYC community found to have engaged in retaliation 
or intimidation, will be subject to disciplinary action that can include suspension, expulsion, separation, 
or termination from GCNYC.  



Consent: 
GCNYC follows New York Education Law Article 129-B’s definition of affirmative consent which is:  

Affirmative consent is a knowing, voluntary and mutual decision among all participants to engage in sexual activity. 
Consent can be given by words or actions, as long as those words or actions, create clear permission regarding willingness 
to engage in the sexual activity. Silence or lack of resistance, in and of itself, does not demonstrate consent. The definition 
of consent does not vary based upon a participant’s sex, sexual orientation, gender identity, or gender expression.  

Furthermore, consent to any sexual act or prior consensual sexual activity between or with any party does not necessarily 
constitute consent to any other sexual act. Consent is required regardless of whether the person initiating the act is under the 
influence of drugs and/or alcohol. Consent may be initially given but withdrawn at any time. Consent cannot be given when a 
person is incapacitated, which occurs when an individual lacks the ability to knowingly choose to participate in sexual activity. 
Incapacitation may be caused by the lack of consciousness or being asleep, being involuntarily restrained, or if an individual 
otherwise cannot consent. Depending on the degree of intoxication, someone who is under the influence of alcohol, drugs, or 
other intoxicants may be incapacitated and therefore unable to consent. Consent cannot be given when it is the result of any 
coercion, intimidation, force or threat of harm. When consent is withdrawn or can no longer be given, sexual activity must stop.

Crime Definitions



Hate Crimes: Items counted as hate crimes are those for which subjective evidence exists that said criminal acts 
were motivated by bias. Evidence of bias is determined by: 
i.Oral comments, written statements or gestures 
ii.Drawings, markings, symbols, or graffiti 
iii.Preponderance of incidents in a significant location 
iv.Incidents on holidays or dates of significance 
v.Previous involvement in hate crimes by perpetrators 
vi.Community perception that the incident was motivated by bias 
vii.Dating violence includes sexual or physical abuse as well as the threat of such abuse 
viii.Domestic violence includes felonies and misdemeanors involving individuals who have been intimate and/or 
shared a residence 
ix.Stalking reported as related to campus are those incidents where the perpetrator engaged in the stalking course of 
conduct or the victim first became aware of the stalking (the latter particularly important for electronic stalking)

Crime Definitions



Crime Definitions
Dating, Domestic and Intimate Partner Violence: A pattern of coercive behavior that can include physical, psychological, sexual, 
economic and emotional abuse, perpetrated by one person against an intimate partner. Such violence may occur in all kinds of 
intimate relationships, including married couples, people who are dating, couples who live together, people with children in 
common, same-sex partners, and people who were formerly in a relationship with the person abusing them. 

Sexual Assault:  Any sexual act directed against another person, without the consent of the victim, including instances where the 
victim is incapable of giving consent. Sexual assault can occur between individuals of the same or different sexes and/or genders. 
This includes the following:  The carnal knowledge of a person, without the consent of the victim, including instances where the 
victim is incapable of giving consent because of their age or because of their temporary or permanent mental or physical incapacity; 
i. Oral or anal sexual intercourse with another person, without the consent of the victim, including instances where the victim is 
incapable of giving consent because of their age or because of their temporary or permanent mental or physical incapacity; 
ii. To use an object or instrument to unlawfully penetrate, however slightly, the genital or anal opening of the body of another person, 
without the consent of the victim, including instances where the victim is incapable of giving consent because of their age or because 
of their temporary or permanent mental or physical incapacity; 
iii. The touching of the private body parts of another person for the purpose of sexual gratification, without the consent of the victim, 
including instances where the victim is incapable of giving consent because of their age or because of their temporary or permanent 
mental or physical incapacity; 
iv. Sexual intercourse between persons who are related to each other within the degrees wherein marriage is prohibited by law; or 
v. Sexual intercourse with a person who is under the statutory age of consent.



Crime Definitions
Title IX Sexual Harassment: Unwelcome sexual conduct determined by a reasonable person to be so 
severe, pervasive, and objectively offensive that it effectively denies an individual equal access to the 
College’s education program or activity. 

Stalking:  Intentionally engaging in a course of conduct directed at a specific person with whom the 
perpetrator currently has, previously has had, or desires to have, some form of sexual or romantic 
relationship, that:  
1) is likely to cause reasonable fear of material harm to the physical health, safety or property of such person, 
a member of such person's immediate family or a third party with whom such person is acquainted; or  
2) causes material harm to the mental or emotional health of such person, where such conduct consists of 
following, telephoning or initiating communication or contact with such person, a member of such person’s 
immediate family or a third party with whom such person is acquainted; or  
3) is likely to cause such person to reasonably fear that her/his employment, business or career is threatened, 
where such conduct consists of appearing, telephoning or initiating communication or contact at such 
person's place of employment or business, and the actor was previously clearly informed to cease that 
conduct.



Complainant  refers to the individual(s) who is alleged to be the victim of conduct that could constitute Title IX 
Sexual Harassment or any other prohibited conduct per this policy. 

Formal complaint  refers to a document filed by a complainant (meaning a document or electronic submission 
(such as by electronic mail) that contains the complainant’s physical or digital signature, or otherwise indicates that the 
complainant is the individual filing the formal complaint) alleging Title IX Sexual Harassment against a respondent and 
requesting that the College investigate the allegation of Title IX Sexual Harassment. At the time of filing a formal 
complaint, a complainant must be participating in or attempting to participate in the education program or activity of 
the College. A formal complaint may be filed with the College Title IX Coordinator in person, by mail, or by electronic 
mail, by using the contact information provided in this policy, and by any additional method identified in this policy. 

Formal complaint may also refer to a document signed by the College Title IX Coordinator alleging Title IX Sexual 
Harassment against a respondent. Where the College Title IX Coordinator signs a formal complaint, the College Title IX 
Coordinator is not a complainant or otherwise a party. 

Respondent refers to the individual(s) who has been alleged to be the perpetrator of conduct that could constitute 
Title IX Sexual Harassment or any other prohibited conduct per this policy. 

Crime Definitions



Safe & Positive Options for Bystander 
Intervention

Bystanders play a critical role in the prevention of sexual and relationship violence. They are “individuals who observe 
violence or witness the conditions that perpetuate violence. They are not directly involved but have the choice to intervene, 
speak up, or do something about it.”1 GCNYC wants to promote a culture of community accountability where bystanders are 
actively engaged in the prevention of violence without causing further harm. We may not always know what to do even if we 
want to help. Below is a list2 of some ways to be an active bystander. If you or someone else is in immediate danger, dial 911. 
This could be when a person is yelling at or being physically abusive towards another and it is not safe for you to interrupt.  

1. Watch out for your friends and fellow students/employees. If you see someone who looks like they could be in 
trouble or need help, ask if they are ok.  

2. Confront people who seclude, hit on, try to make out with, or have sex with people who are incapacitated.  
3. Speak up when someone discusses plans to take sexual advantage of another person.  
4. Believe someone who discloses sexual assault, abusive behavior, or experience with stalking.  
5. Refer people to on or off campus resources listed in this document. 

1 Burn, S.M. (2009). A situational model of sexual assault prevention through bystander intervention. Sex Roles, 60, 779-792. 
2 Bystander intervention strategies adapted from Stanford University’s Office of Sexual Assault & Relationship Abuse



With no intent to victim blame and recognizing that only abusers are responsible for their abuse, the following are some strategies to reduce 
one’s risk of sexual assault or harassment (taken from Rape, Abuse, & Incest National Network, www.rainn.org)  
1. Be aware of your surroundings. Knowing where you are and who is around you may help you to find a way to get out of a bad situation.  
2. Try to avoid isolated areas. It is more difficult to get help if no one is around.  
3. Walk with purpose. Even if you don’t know where you are going, act like you do.  
4. Try not to load yourself down with packages or bags as this can make you appear more vulnerable.  
5. Make sure your cell phone is with you and charged and that you have cab money.  
6. Don't allow yourself to be isolated with someone you don’t trust or someone you don’t know.  
7. Avoid putting music headphones in both ears so that you can be more aware of your surroundings, especially if you are walking alone.  
8. When you go to a social gathering, go with a group of friends. Arrive together, check in with each other throughout the evening, and 

leave together. Knowing where you are and who is around you may help you to find a way out of a bad situation.  
9. Trust your instincts. If you feel unsafe in any situation, go with your gut. If you see something suspicious, contact law enforcement 

immediately (local authorities can be reached by calling 911 in most areas of the U.S.).  
10.Don't leave your drink unattended while talking, dancing, using the restroom, or making a phone call. If you’ve left your drink alone, just 

get a new one.  
11.Don't accept drinks from people you don't know or trust. If you choose to accept a drink, go with the person to the bar to order it, watch 

it being poured, and carry it yourself. At parties, don’t drink from the punch bowls or other large, common open containers. 

Risk Reduction & Preventing Dating 
Violence



Risk Reduction & Preventing Dating 
Violence Con’t.

12.Watch out for your friends, and vice versa. If a friend seems out of it, is way too intoxicated for the amount of alcohol they’ve had, or is 
acting out of character, get him or her to a safe place immediately.  

13.If you suspect you or a friend has been drugged, contact law enforcement immediately (local authorities can be reached by calling 
911 in most areas of the U.S.). Be explicit with doctors so they can give you the correct tests (you will need a urine test and possibly others).  

14.If you need to get out of an uncomfortable or scary situation here are some things that you can try:  
i. Remember that being in this situation is not your fault. You did not do anything wrong, it is the person who is making you 

uncomfortable that is to blame.  
ii. Be true to yourself. Don’t feel obligated to do anything you don't want to do. "I don't want to" is always a good enough reason. Do what 

feels right to you and what you are comfortable with.  
iii. Have a code word with friends or family so that if you don’t feel comfortable you can call them and communicate your discomfort 

without the person you are with knowing. Your friends or family can then come to get you or make up an excuse for you to leave.  
iv. Lie. If you don’t want to hurt the person’s feelings it is better to lie and make up a reason to leave than to stay and be uncomfortable, 

scared, or worse. Some excuses you could use are: needing to take care of a friend or family member, not feeling well, having somewhere 
else that you need to be, etc. 

v. Try to think of an escape route. How would you try to get out of the room? Where are the doors? Windows? Are there people around 
who might be  able to help you? Is there an emergency phone nearby?  

vi. If you and/or the other person have been drinking, you can say that you would rather wait until you both have your full judgment 
before doing anything you may regret later. 



Drug & Alcohol Policy
The possession, sale or the furnishing of alcohol on campus is governed by GCNYC’s alcohol policy and New York State law. Alcohol is prohibited on campus 
except in the case of approved events where the sale and service of alcohol is being conducted by the College and/or an affiliated organization in accordance 
with College policy and State Law. Alcohol policies and applicable federal and state laws and regulations are strictly enforced by Campus Safety and Security.  

Prohibited behaviors involving alcohol include, but are not limited to: use, sale, distribution, and possession; use, display or possession of any paraphernalia 
associated with alcohol; use of alcohol that leads to impairment and disorderly, destructive, or violent behavior to self or others; and, students under the age of 
21 being in the presence of alcohol in the residence halls. The possession, sale, manufacture, or distribution of any controlled substance is illegal under Federal, 
State and Local law. GCNYC strictly enforces all applicable laws and policies.  

Prohibited behaviors involving drugs, controlled substances, related synthetic materials, and related paraphernalia (including altered or constructed devices 
used to conceal or consume) include, but are not limited to: use, possession, display, distribution, sale, and being under the influence. Prohibited behaviors 
involving look-alike drugs include, but are not limited to: possession, consumption, distribution, use, and forcing another to ingest "imitation drugs" or synthetic 
materials that are either not intended for human consumption or used to produce effects similar to an illegal drug or a substance or drug being used for an 
unintended purpose ( e.g., synthetic cannabis, herbal incense, and or herbal smoking blends, Whip-it and other similar products).  Students and employees that 
violate policy or law are subject to College disciplinary action, criminal prosecution (under the NYS Penal Law; Article 220 - Controlled Substances Offenses, 
and/or NYS Penal Law; Article 260 - Offenses Relating to Children, Disabled Persons, Vulnerable Elderly Persons), fine and imprisonment. *Please see the 
Federal Drug Trafficking Penalties in Appendix C and the Commonly Used Drugs Chart including uses and effects in Appendix D. 

Disciplinary Sanctions for Students 
Incidents are considered a violation of the Code of Student Conduct and subject to both College disciplinary procedures up to and including expulsion and 
criminal prosecution. 



Statement on Self-Reporting and Bystander Intervention (Good Samaritan)  
GCNYC students are expected to be aware of their health and safety and to be bystanders who help fellow 
students when their health and safety is in danger. When a person's health or safety is threatened due to 
consumption of alcohol, unlawful drugs, controlled substances and/or other synthetic materials, domestic 
violence, dating violence, sexual assault or stalking, immediate actions should be taken. This includes alerting 
medical personnel, campus security, or an appropriate College official.  

In all cases, the incident will be documented. When determining the appropriate response in the conduct 
process, the College will consider actions taken by any student who seeks assistance on their own behalf or 
the behalf of another student experiencing a medical emergency related to consumption of alcohol, unlawful 
drugs, controlled substances and/or other synthetic materials. In some cases, disciplinary sanctions may be 
reduced. This practice does not preclude action by Campus Safety or other legal authorities. 

Drug and Alcohol Abuse Prevention 
Information



Health Risks & Resources
Health Risks: Drug and Alcohol Abuse (referenced from the National Institute of Health-NIH) 

• Alcohol: Ethyl alcohol, or ethanol, is an intoxicating ingredient found in beer, wine, and liquor. Alcohol is produced by the fermentation of yeast, 
sugars, and starches. It is a central nervous system depressant that is rapidly absorbed from the stomach and small intestine into the 
bloodstream. 

• Alcohol affects every organ in the drinker's body and can damage a developing fetus. Intoxication can impair brain function and motor skills; 
heavy use can increase risk of certain cancers, stroke, and liver disease. Alcoholism or alcohol dependence is a diagnosable disease 
characterized by a strong craving for alcohol, and/or continued use despite harm or personal injury. Alcohol abuse, which can lead to 
alcoholism, is a pattern of drinking that results in harm to one's health, interpersonal relationships, or ability to work. 

• Drug addiction is a brain disease. Although initial drug use might be voluntary, drugs of abuse have been shown to alter gene expression and 
brain circuitry, which in tum affect human behavior. Once addiction develops, these brain changes interfere with an individual's ability to make 
voluntary decisions, leading to compulsive drug craving, seeking and use. 

• The impact of addiction can be far reaching. Cardiovascular disease, stroke, cancer, HIV/ AIDS, hepatitis, and lung disease can all be a result of 
drug abuse. Some of these effects occur when drugs are used at high doses or after prolonged use; however, some may occur after just one 
use. 

The following is a list of resources for local drug and alcohol abuse prevention programing: 
• NYS Office of Addiction Services and Supports: https://oasas.ny.gov 
• NYS Treatment Availability Dashboard:  https://findaddictiontreatment.ny.gov 
• NYC Health: Alcohol and Drug Use: https://www1.nyc.gov/site/doh/health/health-topics/alcohol-and-drug-use.page  
• Inter-Group Association of A.A. of New York: https://www.nyintergroup.org

https://oasas.ny.gov
https://findaddictiontreatment.ny.gov
https://www1.nyc.gov/site/doh/health/health-topics/alcohol-and-drug-use.page
https://www.nyintergroup.org


All employees and students should familiarize themselves with this plan and its requirements.   
All fire alarms are visual as well as auditory, and all fire exits are clearly indicated on our campus. For special 
events during which we have large numbers of attendees, we have hired fire marshals in attendance—their 
directions and instructions should be followed at all times. A first aid kit and defibrillator are available on the 
main level. Fire extinguishers are located throughout the building and the building is equipped with sprinklers. 

Testing: GCNYC facilitates testing of our Emergency Action Plans and Emergency Notification procedure at 
least once per year. These tests will include students, staff and faculty and may be announced or unannounced. 
During such tests/drills, building occupants will be re-familiarized with the College’s emergency response and 
evacuation procedures. All tests conducted will be documented by the Title IX Coordinator or their designee 
and will include a description of the exercise, the date, time and whether it was announced or unannounced.  

Emergency Action Plan



Building Evacuation
If the fire alarm is triggered, all individuals should exit the building. 
The fire alarm will be used for any threat to safety that requires evacuation of the building. Even if students or staff do 
not smell smoke or see flames, they are required to exit the building. 

Upon exiting the building, turn left and head towards Broome Street. The meeting point will be be the northwest 
corner of Broome and Wooster Streets: 

i. Do not remain in front of the building as Emergency Vehicles will be arriving. 
ii. Do not depart until you have checked in with both GCNYC Incident Commanders, who will ensure that everyone is 

present after the evacuation.  If you wish permission to depart, please ensure that you have informed both Incident 
Commanders. 

If a student has important information about the incident or anyone still in the building, the student should report it immediately 
to one of the GCNYC Incident Commanders, who will communicate the information directly to Emergency Responders. 

Once the students and staff have departed the building, no one may not re-enter until an Incident Commander, who after 
receiving clearance from Emergency Responders, says it is safe to return.  



Emergency Actions

Seeking Shelter: If a safety threatening event occurs for which safe shelter is required, when directed, all 
individuals should go to the ground floor of 64 Wooster Street and remain as far to the east end as possible 
(inside Classroom 3). 

Medical Emergencies: If someone should become seriously ill or injured, call or ask someone to call 911 
using a mobile phone. Immediately report this to a College official. That College official will become the 
Incident Commander and will be the primary contact with emergency personnel.  Be sure to pass on any and 
all relevant information to them. A first aid kit and defibrillator are available on the main level. A second first 
aid kit is located under the kitchen sink on the lower level. 



Emergency Actions

Active Threat: In the event of an active threat such as an active shooter or other act of criminal violence, the 
College will (if safe to do so) send out a Campus Alert text message reading, “Shelter in place” or “Evacuate 
the building.”  

College Personnel will keep you updated and/or provide further direction as they are able and as the situation 
warrants. At no time should students or staff/faculty accept directions from anyone other than a College 
Incident Commander, Campus Security Guard or Law Enforcement Personnel. 

  



Emergency Actions
If you are on-campus during an active shooter or similar threatening situation: 
  
• Run. Get out and get away as quietly and quickly as possible. 

o   Evacuate regardless of whether others agree to follow 
o   Leave your personal belongings behind 
o   Help others escape, if possible. 
o   If you can’t run out, you can run away, buy time and create distance between yourself and the attacker 
o   Call 911 as soon as it is safe to do so 

• Hide. If you cannot run, find a place to hide where the attacker is less likely to find you. 
o   Lock and/or barricade doors 
o   Turn off lights 
o   Remain quiet 
o   Stay out of the attacker’s view 
o   Silence your cell phone 
o   Hide behind large items that could protect you 

  
• Fight. If all else fails, and only as a last resort, attack the shooter with whatever makeshift weapons you can find (scissors, 

portable fire extinguishers, chairs, etc.) to disarm and disable. It is best, when possible, to work with others.



Emergency Actions
Afterwards: 

• When law enforcement arrives: 
o   Remain calm and follow law enforcement personnel’s instructions 
o   Keep hands visible at all times 
o   Avoid making quick movements towards law enforcement personnel  
o   Do not stop to ask the officers for help or directions when evacuating. Just proceed in the direction 

from which they entered the premises.



Incident Commanders: will be the primary responsible parties for GCNYC in an emergency situation and the primary contact for 
emergency personnel.  

Incident Commanders will: 
i. Ensure that everyone has vacated the building in an evacuation situation 
ii. Ensure that individuals exit the building in a timely manner 
iii. Ensure that all individuals are in the appropriate areas in a seek shelter situation 
iv. Ensure that everyone is accounted for 

Unless otherwise communicated the Incident Commanders will be: 
From 9am-6pm:  
-Vice President & Provost 
-Title IX Coordinator 
-If the above are unavailable, a GCNYC staff Director may assume this role 

After 6pm: 
-College Security Guards 
-or a Faculty member present on campus

Incident Commanders



Contact
For more information on anything in this presentation, please contact: 

Jessica Chang-Russell 

Director of Operations, Title IX Coordinator 

jessica.changrussell@gcu.ac.uk 

titleixcoordinator@gcu.ac.uk 

646-768-5357 

For more details on any of the policies mentioned, the GCNYC College Catalog can be found at: 

https://gcnyc.edu/students/catalog-and-policies/ 

mailto:jessica.changrussell@gcu.ac.uk
mailto:titleixcoordinator@gcu.ac.uk
https://gcnyc.edu/students/catalog-and-policies/
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